
 

The Personal Data (Privacy) Ordinance -  

Personal Information Collection (Employees) Statement (the “Statement”) 

 
In compliance with the Personal Data (Privacy) Ordinance (the “Ordinance”), Blue Cross (Asia-Pacific) Insurance Limited (the 
“Company”) would like to inform you of the following: 
(1) It is necessary for potential employees of the Company to supply the Company with personal data about themselves in 

connection with their application.  Failure to supply such data will result in the Company being unable to process their 
employment applications. 

(2) We may retain the personal data of unsuccessful applicants for a period of 2 years (with interview) / 6 months (without 
interview) and such data may be used for the Company’s future recruitment exercise. 

(3) If an application for employment is successful, data about employees may also be collected during the period of their 
employment with the Company by any means that are fair and appropriate. 

(4) The purposes for which data relating to employees and potential employees may be used are as follows: 
(i) processing employment applications; 
(ii) determining and reviewing salaries, bonuses and other benefits; 
(iii) consideration for promotion, training, secondment or transfer; 
(iv) consideration of eligibility for and administration of staff benefits and entitlements; 
(v) providing employee references; 
(vi) registering employees as intermediaries or licensees with statutory authorities or relevant organisation for 

purposes directly related or associated to the employment;  
(vii) monitoring compliance with internal rules of the Company;  
(viii) meeting the requirements to make disclosure according to any applicable law, guidelines or guidance within or 

outside Hong Kong existing currently and in the future, or any present or future contractual or other commitment 
with local or foreign legal or other authorities or relevant self-regulatory or industry bodies or associations, 
binding on or applying to the Company or with which it is expected to comply;  

(ix) complying with sanctions or prevention or detection of money laundering, terrorist financing or other unlawful 
activities;  

(x) providing a safe working environment or protecting the health of employees and visitors; and  
(xi) any other purposes relating to the purposes listed above. 

(5) Data held by the Company relating to employees and potential employees will be kept confidential but the Company may 
provide such information to the following parties (within or outside Hong Kong) for the purposes set out in paragraph (4): 
(i) any agent, contractor, or third party service provider who provides administrative, telecommunications, computer 

or other services to the Company in connection with the operation of its business; 
(ii) any other person under a duty of confidentiality to the Company including a group company of the Company 

which has undertaken to keep such data confidential; 
(iii) any person to whom the Company is under an obligation or otherwise required to make disclosure under the 

requirements of any applicable law, guidelines or guidance within or outside Hong Kong existing currently and in 
the future, or any present or future contractual or other commitment with local or foreign legal or other authorities 
or relevant self-regulatory or industry bodies or associations, binding on or applying to the Company or with 
which it is expected to comply; 

(iv) any person to whom the disclosure is required for complying with sanctions or prevention or detection of money 
laundering, terrorist financing or other unlawful activities; 

(v) persons seeking employee references when the prescribed consent of the employee concerned has been 
obtained; 

(vi) any actual or proposed purchaser of all or part of the business of the Company or, in the case of any merger, 
acquisition or other public offering, the purchaser or subscriber for shares in the Company; and 

(vii) third parties to whom the directories of names and office telephone numbers of key officers of the Company is 
provided for promotional and administrative purposes. 

(6) Employees or potential employees who are also customers of the Company may refer to the Personal Information 
Collection Statement formulated by the Company for customers. 

(7) In accordance with the Ordinance, you have the right: 
(i) to check whether the Company holds personal data about you and to require the Company to provide a copy of 

such data (data access right); 
(ii) to require the Company to correct any data relating to you which is inaccurate; and 
(iii) to request for the Company’s policies and practices in relation to personal data and to be informed of the kinds 

of personal data held by the Company. 
Such requests can be made in writing to the Corporate Data Protection Officer of the Company at the following address 
or fax number:  

The Corporate Data Protection Officer (Human Resources Division) Telephone :  3608 2888 
Blue Cross (Asia-Pacific) Insurance Limited Fax  :  3608 2918 
29th Floor, BEA Tower, Millennium City 5 
418 Kwun Tung Road, Kwun Tong  
Hong Kong 

(8) According to the Ordinance, the Company has the right to charge a reasonable fee for the processing of any data access 
request. 

(9) Should you have any query with this Statement, please do not hesitate to contact us at 3608 2888. 
(10) Nothing in this Statement shall limit the rights of employees and potential employees under the Ordinance. 
(11) The Company retains the right to change this Statement. 
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個人資料（私隱）條例 – 個人資料收集（僱員）聲明（「本聲明」） 
 
為依從個人資料（私隱）條例（下稱「條例」），藍十字（亞太）保險有限公司（「本公司」）現通知各僱員及求職者以
下事項︰ 
(1) 申請受聘於本公司工作的求職者，需在申請受聘時向本公司提供有關他們的個人資料。若未能向本公司提供該等資

料，將會導致本公司無法處理其求職申請。 
 
(2) 本公司可能保留未獲取錄的求職者的個人資料二年（有面試者）／ 六個月（沒有面試者），而該等資料可能於本公

司日後的招聘活動中使用。 
 
(3) 若申請受聘成功，本公司亦可在僱員受僱於本公司期間以任何公平及適當的方法，收集其個人資料。 
 
(4) 僱員及求職者的資料，可能會用於下列用途： 

(i) 處理受聘申請； 
(ii) 釐定及檢討工資、獎金及其他福利； 
(iii) 考慮升職、培訓、調用或調職； 
(iv) 評審僱員福利和享有權的資格及有關的管理； 
(v) 為僱員出具諮詢証明書； 
(vi) 為僱員向法定機關或有關機構申領與僱傭直接有關或相關的中介人或持牌資格； 
(vii) 監察遵守本公司內部規則的情況； 
(viii) 遵守任何適用法例，或對本公司具有約束力或適用或要求其遵守的指引或指導（不論於香港境內或境外及不

論目前或將來存在的），或任何其跟本地或外地的法律或其他機關或有關的自律監管或行業組織或協會訂立
的任何目前或將來的合約或其他承諾； 

(ix) 符合制裁或預防或偵測清洗黑錢、恐怖分子融資活動或其他非法活動； 
(x) 提供安全工作環境或保障僱員及訪客的健康；及 
(xi) 與上述有關的其他用途。 

 
(5) 本公司會對其持有的僱員資料及求職者的資料，予以保密，但是本公司可能會把該等資料提供給下述各方（不論在

香港境內或境外）作第（4）段所列出的用途： 
(i) 任何代理人、承包商、或向本公司提供行政、電訊、電腦或其他和本公司業務運作有關的服務的第三方服務

提供者； 
(ii) 任何對本公司有保密責任的其他人士，包括承諾保密該等資料的集團成員公司； 
(iii) 本公司為遵守任何適用法例，或對本公司具有約束力或適用或要求其遵守的的指引或指導（不論於香港境內

或境外及不論目前或將來存在的），或任何其跟本地或外地的法律或其他機關或有關的自律監管或行業組織
或協會訂立的任何目前或將來的合約或其他承諾而向其作出披露的任何人士； 

(iv) 本公司為符合制裁或預防或偵測清洗黑錢、恐怖分子融資活動或其他非法活動而向其作出披露的任何人士； 
(v) 在有關僱員的同意下，為有關僱員出具諮詢証明予尋求諮詢証明書的人士； 
(vi) 任何購買本公司全部或部份業務的實際或建議中的買家，或就任何合併、收購或其他公開招股的情況而言，

本公司股份的買家或認購人士；及 
(vii) 為推廣及行政用途向其提供本公司主要職員姓名及辦事處電話號碼名錄的第三者。 

 
(6) 同時為本公司客戶的僱員或求職者，可參閱本公司為客戶制定的收集個人資料聲明。 
 
(7) 根據條例規定，任何個人有權︰ 

(i) 查詢本公司是否持有他的個人資料及要求索取該等資料的複本（查閱資料要求）； 
(ii) 要求本公司就不準確的資料作出改正；及 
(iii) 索取本公司有關個人資料私隱的政策及實務，並獲告知本公司持有的個人資料的種類。 

 
各僱員及求職者如欲行使以上有關權利，請以書面經以下聯絡方法向本公司的個人資料保障主任提出： 
 九龍觀塘道418號創紀之城5期東亞銀行中心29樓  電話︰3608 2888 
 藍十字(亞太)保險有限公司     傳真︰3608 2918 
 個人資料保障主任（人力資源處） 

 
(8) 根據條例，本公司有權就辦理任何查閱資料要求收取合理費用。 
 
(9) 如對本聲明有任何疑問，請致電本公司，電話 3608 2888。 
 
(10) 本聲明不會限制僱員及求職者在條例下所享有的權利。 
 
(11) 本公司保留修改本聲明的權利。 
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